CITY OF BURBANK

Employment Opportunity

POLICE OFFICER/LATERAL

Open Competitive

NOTE: CANDIDATES MAY BE REQUIRED TO RESIDE AT A LOCATION FROM WHICH THEY CAN REPORT TO WORK WITHIN
ONE HOUR. THIS REQUIREMENT WILL NOT BE IMPOSED UNTIL SIX MONTHS AFTER THE AFFECTED EMPLOYEES
HAVE COMPLETED THEIR INITIAL PROBATIONARY PERIOD.

LAST DATE TO APPLY ONLINE AT WWW.BURBANKCA.GOV/JOBS: FRIDAY, DECEMBER 6, 2013 BY 5:00 P.M. PST

SALARY: $5,335 - $7,175/Mo (PERS determines whether an employee is a Classic or New PERS member,; if there is a portion of the
Employee Contribution paid by the City, it will be reported as Special Compensation for retirement purposes only.) P :

DEFINITION OF THE POSITION: ot T e S
Under direction, to perform a variety of peace officer duties in the protection of life and property; and to do related work as required.

ESSENTIAL FUNCTIONS OF THE POSITION: 25 Bt § bt :
Demonstrates ongoing good moral character with no felony convictions: must be physically fit, patrols an assigned area-of the City by
foot, bicycle, motorcycle, or vehicle to prevent and detect criminal activity, enforces local ordinances, and State and Federal laws:
maintains law and order; responds to calls relating to the protection of life and property, traffic incidents, and other required duties;
prepares reports of activities performed, and unusual incidents observed: conducts both preliminary and follow-up investigations of
criminal incidents, deaths, vehicle accidents, disturbances, and hazardous situations; coordinates and conducts detailed investigations
of reported or observed criminal activity including violent crimes, child abuse, property crime, vice and narcotic violations; assists and
advises motorists; enforces traffic safety laws by issuing citations and warnings; interviews victims, complainants, and witnesses;
collects, preserves, and maintains evidence, found property, and property for safekeeping or destruction; interrogates suspects, and
makes arrests; searches and transports suspects; serves warrants and subpoenas; testifies and presents evidence in court; provides
backup assistance to other officers and personnel; inspects premises in assigned area for security; responds to demonstrations, riots,
hostage situations, barricaded subjects, and other extremely hazardous situations: observes, reports, and takes appropriate action on
hazards and malfunctions of public equipment such as street lights and traffic control devices; maintains required proficiency with.
firearms and other authorized police equipment; attends and successfull completes required training courses and classes as directed,
including, but not limited to, all physical training required by the State of California, and maintains satisfactory grade average or score
for such courses and/or training; wears and maintains appropriate uniforms and other specialized equipment; relieves senior officers
when requested; operates emergency vehicle in compliance with all laws and regulations; operates all assigned communication
equipment; works special assignments and details; works various shift assignments; works overtime. with little or no notice; maintains
and contributes to the public welfare by engaging in education, assistance, and positive public contacts; performs duties in
conformance with departmental orders and directives. ;

MINIMUM QUALIFICATIONS FOR THE POSITION: 4

EDUCATION/TRAINING: Graduation from high school or equivalent and one of the following: 1. Graduation from an accredited
California law enforcement academy and currently employed in good standing with a California law enforcement agency as a sworn
police officer. Receipt of the Basic POST certificate is required on or before the completion of the first year of employment as a sworn
police officer. 2. Currently employed as a sworn police officer or previously employed as a sworn police officer within the last three
years and eligible for re-hire. Out-of-state officers must complete the P.0.S.T. Basic Course waiver process prior to application. :

SPECIAL CONDITIONS & REQUIREMENTS: At least 21 years of age at time of appointment. A United States citizen or a permanent
resident alien who is eligible for and has applied for citizenship by the last day for filing. NOTE: Citizenship must be attained within
three (3) years after filing the citizenship application or the employee will be terminated from his/her position. Must be of good moral
character with no felony convictions. Must be physically fit. Must successfully complete a required medical examination that includes a

psychological suitability examination. :

LICENSE & CERTIFICATES: A valid California Class “C” driver’s license or equivalent at time of appointment.

THE COMPETITION FOR THE POSITION:

Applications will be reviewed. Admission to competitive examination may be limited to those whose applications show the best
combination of qualifications in relation to the requirements and duties of the position. Any part of the examination process may be
qualifying only.

IF YOU HAVE A DISABILITY AND NEED AN ACCOMODATION WITH SUBMITTING YOUR EMPLOYMENT APPLICATION ONLINE
PLEASE CONTACT HUMAN RESOURCES AT (818) 238-5021.

THE SELECTION PROCEDURE MAY REQUIRE ANY COMBINATION OF THE FOLLOWING: A WRITTEN EXAMINATION, A
PERFORMANCE EVALUATION, OR AN ORAL INTERVIEW. IF YOU HAVE A DISABILITY WHICH MAY REQUIRE AN
ACCOMMODATION IN ANY OF THESE SELECTION PROCEDURES, PLEASE NOTIFY THE HUMAN RESOURCES DIVISION IN
WRITING BY THE LAST DATE TO APPLY ON THIS BULLETIN.

JOB CODE: 130651P1 ISSUED: September 30, 2013

City of Burbank Human Resources ¢ 141 N. Glenoaks Blvd., Burbank ¢ (818) 238-5021

EQUAL OPPORTUNITY EMPLOYER




EMPLOYMENT INFORMATION

APPLICATION PROCESS: You can submit an application at
www.burbankca.gov/jobs. Applications must be filled out completely and
clearly show that the minimum qualifications are met. A resume is not
accepted in lieu of an application. Separate applications must be submitted
for each job classification.

Applicants should promptly notify Management Services of any change of
address and/or phone number. If you have any questions regarding the
application process or require assistance, contact Management Service
Department (818) 238-5021.

EXAMINATIONS: Those applicants who appear to be among the best
qualified will be selected for the examination. Examination scores determine
standing on Eligibility Lists.

TYPING CERTIFICATE REQUIREMENTS (IF NEEDED): The Management
Services Department requires that a certified typing certificate be submitted
along with a City Employment Application for all positions that specify a typing
test requirement prior to the final filing date listed on the job announcement.
The certificate must be issued by an accredited school or agency and dated
no later than one year prior to the final filing date listed on the job
announcement. Self-administered typing tests over the Internet will not
be accepted. It is the responsibility of the applicant to ensure that
certificates issued by any agency meet the requirements stated below.
You may obtain a valid typing certificate at the City of Burbank WorkForce
Connection (phone: 818-238- 5021 or address: 141 North Glenoaks, Burbank
CA 91502).

The certificate must contain the following:

o Agency's official emblem or business card

o Name of applicant

o Number of net words per minute (gross words per minute accepted only if it
shows total number of errors)

o Date of certificate (dated no later than one year prior to the final filing date
listed on the job announcement)

o Signature of person certifying the certificate

o Address and telephone number of agency

RECRUITMENT EXAMINATION APPEALS: The City of Burbank's Civil
Service Rule XIl, Section 3, sets forth the reasons that an applicant may
appeal the results of a recruitment examination. Applicants may appeal a
written examination only on the basis of a clerical or machine error, ambiguity,
and/or a factual error. Applicants may appeal other parts of the recruitment
examination only on the basis of mechanical errors in rating or scoring, fraud,
prejudice, and/or unfair or unreasonable conduct of the examination. Appeals
must be submitted in writing to the Management Services Director within five
(5) working days after the notification (postmark date on the envelope for
notification delivered by the United States Postal Service or date on the e-mail
notification) and it must state the specific reason(s) for and the evidence
supporting the appeal request. Any appeal that does not meet the
requirements as described above will be denied. The appellant will be notified

in writing of the decision regarding the appeal. For any additional questions
regarding the appeals process, please contact Human Resources at (818)
238-5026.

SELECTION: An Eligibility List is established for each job classification and is
normally valid for one year unless sooner exhausted or canceled. A vacancy
is filled from among any one or more of the following procedures: the top
three available candidates on the appropriate list or the top three whole
scores on the appropriate list. Names non-selected after three
certifications are removed from the Eligibility List. The City of Burbank
reserves the right to discontinue a recruitment for any reason prior to the
establishment of an Eligibility List. Established Eligibility Lists may or may not
be used to fill vacancies at the discretion of the hiring department.

Contact Human Resources for any questions regarding certification.

APPOINTMENT: All employment offers are conditional based upon the
successful completion of a medical examination (which will include a drug
screening), police record check, reference and background checks. All new
employees are required to take a loyalty oath.

CITIZENSHIP: United States citizenship is not required for most positions,
however, non-citizen applicants must present proof of permission to work prior
to employment. Application for citizenship at least one year to final date is
required for sworn police/fire positions.

PROBATIONARY PERIOD: Employees serve a probationary period ranging
from six (6) months to one (1) year. If performance is not satisfactory, an
employee may be rejected without cause or recourse during the probationary
period.

EXEMPT POSITIONS: Employees hired into Exempt positions do not have
any property or vested right to their position and may be terminated at any
time without cause or recourse.

VETERANS’ PREFERENCE: Veterans' preference is given for service during
certain periods of war or national emergency (dates are on file in Human
Resources) on open examinations only. Qualified veterans, widows of
veterans, and spouses of disabled veterans who pass the examination(s) are
eligible. To claim preference, applicants must submit a copy of the DD214 or
other acceptable proof of service with their application.

EMERGENCY SERVICE: All City employees are required to perform
assigned Emergency Service duties in the event of an emergency or disaster.

EQUAL OPPORTUNITY: For the purpose of clarification, discriminatory
harassment shall be generally defined as derogatory comments regarding
age, sex (including pregnancy, childbirth, or related medical conditions), race,
color, religion, national origin, ancestry, citizenship status, uniformed service
member status, marital status, sexual orientation, gender identification,
genetic characteristics, medical condition, FMLA/CFRA eligibility, or any
disability protected by state or federal law.

EMPLOYEE BENEFITS

FLEX BENEFIT PLAN: The City provides a specific dollar amount to each
employee, based on the employee’s bargaining unit, to use toward the
purchase of a health plan, dental plan, life insurance, deferred compensation,
and other related benefits.
VACATION: 0-4 years service: 2 weeks per year
5-14 years service: 3 weeks per year

15+ years service: 4 weeks per year

SICK LEAVE: 8 hours of sick leave per month.

PERSONAL/ADMINISTRATIVE LEAVE: Number of days depends on unit
and option selected.

HOLIDAYS: 9 - 13.5 paid holidays depending on bargaining unit.

RETIREMENT: Public Employees’ Retirement System (PERS). Employees
who meet the PERS criteria become members upon employment. Depending
upon bargaining unit, the City may contribute to the fund on behalf of the
employee. For new members into PERS, the retirement formula is calculated
at 2% @ 62 years of age for miscellaneous employees, 2.7% @ 57 years of

age for safety employees (Police & Fire). Employees who are currently
enrolled in PERS (prior to January 1, 2013) and current members of PERS
who began employment with the City within six months of separating from
another PERS agency or those individuals currently working in agencies with
reciprocity, the retirement formula is calculated at 2.5% @ 55 years of age for
miscellaneous employees, 3% @ 50 years of age for safety employees
(Police), and 3% @ 55 years of age for safety employees (Fire). Employees
in the PERS system are not covered by Social Security.

Contact Human Resources for any questions regarding retirement.

MEDICARE: All newly hired employees contribute a portion of gross salary
for Medicare coverage as determined by Federal regulations.

TUITION REIMBURSEMENT: A tuition reimbursement plan is available to
City employees.

CREDIT UNION: Offers systematic savings and loans at low interest.

(Actual benefits will depend on bargaining unit and may differ from
information listed).

NOTE: The provisions of this bulletin do not constitute an expressed or implied contract. Any provision contained in this bulletin

may be modified or revoked without notice.
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